Dear

Event:

Food Business Operator:

The above mentioned food business operator wishes to operate a unit at the above mentioned event. As part of the pre-event consultations I would be obliged if you could advise me as to their suitability and if you are aware of any contraventions of the food safety regulations. This consultation is in accordance with the agreed practice laid down in the CIEH Outdoor and mobile catering guidance document.

If the food business operator is in breach of the regulations at the event I will of course advise you of the action taken.

Thank you for your support in this matter,

(contact details, email, etc)
