Dear [name of head teacher],
Health Protection (Local Authority Powers) Regulations 2010 

Regulation 2 – Keeping a child away from school

The parent(s) of [name of child] have requested a review of the statutory notice requiring their son / daughter to stay away from school.

The review meeting was held on [date] and I can inform you that the outcome is that [name of child] 

*may now return to school with effect from [date]

*must remain away from school for [X] days, commencing from [date]. An amended statutory notice is enclosed.
Thank you for your co-operation.

Yours sincerely,

(*Delete as appropriate) 
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