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GUIDELINE SCHEDULE OF WORKS FOR THE MANAGEMENT REGULATIONS  

 
 

FOREWORD 
 

 
This manual gives standard clauses, phrases and descriptions which has been 
produced as a guideline to assist in the service of notices and specifications for the 
Environmental Health Department. 

Any items in this schedule should be accompanied by the “General Requirements 

Section” to ensure such works are carried out in a safe manner, to a good standard 
and are carried out in liaison with the relevant authorities. 
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Use and Layout of schedule 

 

 
Two schedules are required when serving an informal notice or letter- 
 

 

Schedule 1 -  Should list the regulations that are covered  
 

 

Schedule 2 - Lists the schedule of works, the heading of each schedule should  
indicate which regulation it applies to.  

 
 

The Schedule Headings Should be:- 
 

 

SCHEDULE 1 
 

RE:.(Property Address)........................ 
 
Requirements of the Regulations which have not been complied with: 

 

 

 

 

SCHEDULE 2 
Works that are required to comply with the Management Regulations; 
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HOUSING ACT 1985 - SECTION 372 

SCHEDULE 1 

 

RE:.(Property Address)........................ 

 
Requirements of the Regulations which have not been complied with: 

 

 

Citation and commencement 

Regulation 1 

 These Regulations may be cited as the Housing (Management of Houses in Multiple 
 Occupation) Regulations 1990 and shall come into force on 1st July 1990. 

 

Interpretation 

Regulation 2 

 

(1) For the purposes of section 369 of the Housing Act 1985 and of these Regulations, the 
 definition of “Person managing“ in section 369 0f the housing Act 1985 and of these 
 Regulations, the definition of “person managing“ in section 398(6) of that act shall be 
 varied by the insertion, at the end, of the words“, and for the purposes of the foregoing 
 paragraphs, where rents or other payments are received by means of a payment made 
on  behalf of any person, they shall be treated as rents or other payments received from 
that  person, they shall be treated as rents or other payments received from that person’’ 

(2) In these Regulations- 

 “house“ means a house in multiple occupation; 

 “manager“ means the person managing the house; 

 “resident“ means a tenant or lodger and any other person living in a house; 

 “staircase“ includes any landing. 

(3) Any requirement of these regulations with respect to repair shall be construed as 
requiring  a standard of repair that is reasonable in all the circumstances; and, in 
determining the  appropriate standard for a room in, any part of, a house, regard shall be 
had to the age,  character and prospective life of the house and the locality in which it is 
situated. 

 

General 

Regulation 3. 

(1) Nothing in these Regulations shall- 

 (a) be taken to require or authorise anything to be done in connection with water 
 supply, drainage, or the supply of gas or electricity otherwise than in accordance with 
any  enactment, or to oblige the manager to take, in connection with those matters, any 
action  which is the responsibility of a local authority or any other person, other than such 
 action as may be necessary to bring the matter promptly to the attention of the 
authority  or person concerned; or 

 (b) oblige the manager to repair, put or keep in repair or maintain anything which a 
 resident is entitled to remove from the house. 

(2) In paragraph (1), “enactment“ includes an enactment in any order, rule, regulation, 
 bylaw or scheme made under or by virtue of any Act. 
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Water Supply and Drainage 

Regulation 4 

(1) The manager shall ensure that all means of water supply and drainage in the house 
are in and are maintained in repair, a clean condition and good order (including , where 
appropriate, proper working order), and shall, in particular, ensure- 

 a) that any tank, cistern or similar receptacle, provided for the storage of 
water for drinking or other domestic purposes is effectively covered, and that all 
such receptacles and the water stored in them are kept in a clean and proper 
condition; 

 b) that any water fitting which is liable to damage by frost shall (unless it is 
an overflow pipe) be reasonably protected against such damage. 

 For this purpose “water fitting” includes any pipe (other than a main), tap, cock, valve, 
ferrule, meter, cistern, bath, watercloset, soil pan or other similar apparatus used in 
connection with the supply or use of water. 

 

(2) The manager shall not unreasonably cause a supply water to any resident in the house 
to be interrupted. 

 

Supply of gas and electricity 

Regulation 5 

 The manager shall not unreasonably cause a supply of gas or electricity to any 
resident in  the house to be interrupted 

 

Parts of the House in Common Use 

Regulation 6 

(1). The manager shall ensure that all parts of the house in common use are in and are 
maintained in repair (including, where appropriate, decorative repair), a clean condition 
and good order. 

(2). The manager shall also ensure that such parts of the house in common use as 
comprise staircases, passageways, corridors, halls, lobbies, balconies and entrances 
(including entrance doors, porches and steps) are kept reasonably free from 
obstruction. 
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Regulation 6 - Cont’d 

(3) The manager’s duties as respects the of the house in common use as comprise 
staircases, passageways, corridors, halls, lobbies, balconies and entrances (including 
entrance doors, porches and steps) are kept reasonably free from obstruction. 

(4) This regulation shall extend to any staircase, passageway or corridor which gives 
access to the living accommodation of a resident and which, through not itself in 
common use, opens directly on to a part of the house in common use from which it is 
not separated by a door. 

 

Installations in Common Use 

Regulation 7 

(1) The manager shall ensure that the following installation[s] in common use, or which 
serve any part of the house in common use  are in and are maintained in repair, a 
clean condition and good order (including, where appropriate, proper working order) - 

 a) installations for the supply of gas and/or electricity, for lighting and for 
space heating or heating water; 

 b) sanitary conveniences, baths, sinks, washbasins and installations for 
cooking or storing food; 

 (c) receptacles or other installations provided in connection with the 
delivery to the house of postal packets, within the meaning of the Post Office 
Act 1953(a). 

  (d) other installations (if any) in a kitchen, bathroom), lavatory or washroom 
 which are not subject to any of the foregoing provisions of these Regulations. 

2. The manager shall ensure that installations for lighting serving any part of the house in 
common use are readily available for use by residents to such extent and at such times 
as they may reasonably require. 

3. This regulation shall extend to installations for lighting on staircases and at entrances 
to the house which are used by residents, whether in common or otherwise, except any 
staircase which is comprised in a resident’s living accommodation which either does 
not open directly on to a part of the house in common use or is separated from such 
part by a door. 

 

Living Accommodation 

Regulation 8 

1. The manager shall ensure that - 

 (a) the internal structure of any part of the house occupied by a resident as 
his living accommodation is in and is maintained in repair, and 

 b) the installations in the accommodation for the supply of water, gas 
and/or electricity, for space heating and/or heating water and for sanitation are 
in and are maintained in repair and proper working order. 

   

(2) The manager shall ensure that any living accommodation is in clean condition at the 
 beginning of a residents occupation of it. 

 

(3) This regulation does not require the manager to carry out any repair the need for which 
 arises in consequence of use by a resident of his living accommodation otherwise in a 
 tenant like manner. 
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Windows and Ventilation 

Regulation 9 

(1) The manager shall ensure that all windows and other means of ventilation in any part 
of  the house occupied or used (whether in common or otherwise) by residents are in and 
are  maintained in repair and proper working order. 

 

(2) Except in so far as may be necessary for the proper discharge of any other of his 
duties  under these Regulations, the manager shall not be required by paragraph (1) to carry 
out,  in a part of the house which is occupied by a resident as his living accommodation, any 
 repair to a window or other means of ventilation the need for which arises in 
 consequence of use of that part otherwise than in a tenant-like manner by the resident. 

 

Means of Escape in Case of Fire 

Regulation 10 

(1) The manager shall ensure that all means of escape from fire in the house and all 
 apparatus, systems and other things provided by way of fire precautions are in and are 
 maintained in good order and repair and are kept free from obstruction. 

 

(2) The manager shall cause to be displayed in suitable positions in the house so as to be 
 readily visible to residents signs indicating all means of escape from fire in the house. 

 

Outbuildings, Yards etc. in common use 

Regulation 11 

 

(1) The manager shall ensure that every outbuilding, yard, area and forecourt, which 
belongs  to the house and is in common use, is in and is maintained in repair, clean 
condition and  good order, and that any garden in common use belonging to the house is kept 
in  reasonable condition. 

(2) The manager shall ensure that boundary walls, fences and railings (including 
basement  area railings), in so far as they belong to the house, are kept and maintained in 
repair so as  not to constitute a danger to residents. 

  

Disposal of Refuse and Litter 

Regulation 12 

The manager shall ensure that refuse and litter are not allowed to accumulate in the house 
except where properly stored pending disposal, and he shall, in particular - 

 a) provide and maintain the provision of, suitable refuse and litter bins or other 
suitable receptacles on a scale adequate to the requirements of residents, except in so 
far as such provision is made by the local authority, and 

 b) make such supplementary arrangements for the disposal of refuse and litter 
from the house as may be necessary having regard to any service provided by the 
local authority. 
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General Safety of Residents 

Regulation 13 

The manager shall ensure that such precautions are taken as are reasonably required, having 
regard to the design of and structural conditions in the house and to the number of residents, 
to protect those residents from injury as a result of those conditions; and in particular he shall 
(without prejudice to those obligations)  ensure as respects any roof or balcony which is not in 
all respects safe, either that reasonable measures are taken to prevent access to it, or that it is 
made safe, and that such safeguards as may be necessary are provide against the danger of 
accidents resulting from the presence on staircases of windows the sills of which are at or near 
floor level. 

 

Duty to Display Notices 

Regulation 14 

The manager shall cause to be displayed in a suitable position in the house so as to be readily 
visible to the residents a notice containing the name and address and the telephone number, if 
any, of the person (or of each person) who is manager of the house, describing him as 
manager and, where appropriate, as agent or trustee for the receipt of rents, and he shall take 
all reasonable steps to ensure that the notice remains so displayed (with any necessary 
amendments). 

 

Duty to inform local authority about occupancy of house 

Regulation 15 

If required to do so by written notice given by the local housing authority, the manager shall 
provide the authority with such of the following particulars as may be specified in the notice 
with respect to occupancy of the house, or, where part only of the house is occupied by 
resident, with respect to occupancy of that part- 

 (a) the number of individuals and households accommodated; 

 (b) the number of individuals in each household; 

 (c) the purpose for which each room in the house, or in the relevant part of the  
  house, is being used; 

 

Duties of Residents 

Regulation 16 

With a view to ensuring that the manager can effectively carry out his duties under these 
Regulations, every resident shall- 

 (a) take reasonable care not to hinder or frustrate the due performance of those 
  duties; 

 (b) allow the manager at all reasonable times to enter any room or other place 
 occupied by that person for purposes connected with the carrying out by the manager 
of  his duties. 

 (c) provide the manager, at his request, with all such information as he may 
 reasonably require for the purpose of his duties; 

 (d) comply with any reasonable arrangements made by the manager in respect of 
 means of escape from fire and anything provided by way of fire precautions or for the 
 storage and disposal of refuse and litter; and   

 (e) take reasonable care to avoid causing damage to anything which the manager 
is  obliged by these Regulations to keep repair  
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SCHEDULE 2 

 
Works that are required to comply with the Management Regulations; 
 

 Regulation 1 } 

 

 Regulation 2 }          No specifications required for Regulations 1-3. 

 

 Regulation 3 } 

...................................................................................................................................... 

 Regulation 4  
 

 (Regulation 4 (1) 
  

4.1.1 Ensure there is adequate water pressure to the hot and cold taps to ensure a 
constant supply of water to the (Location). 

 

4.1.2 Take out (SPECIFY DEFECT) water closet pan and renew complete with 
suitable  seat and properly connect to the soil and flush pipe. 
 

4.1.3 Renew the leaking joint between the (ITEM) and the (ITEM) . 
 

4.1.4 Provide and fix a suitable overflow pipe to the water closet flushing cistern 
 causing same to discharge in an exposed and conspicuous position and so as 
not  to cause dampness in any part of the building. 
 

4.1.5 REPAIR OR RENEW the (SPECIFY DEFECT) water closet cistern, properly 
connect  to water supply and flush pipe and overflow pipe. 
 

4.1.6 Securely fix the water closet cistern to the wall. 
 

4.1.7 REPAIR OR RENEW the (SPECIFY DEFECT) flush pull to W.C. cistern. 
 

4.1.8 Ensure that the flushing cistern to the water closet is kept supplied with water 
 sufficient for adequate flushing and where necessary protect the supply against 
 frost. 
 

4.1.9 REPAIR/ RENEW the (SPECIFY DEFECT) ball valve to the cistern. 
 

4.2.1 Renew the (SPECIFY DEFECT) water closet seat with a seat of approved 
pattern. 

 Thoroughly cleanse and descale the bath, wash-hand basin, water closet, 
walls  and all other surfaces and fixtures and fittings. 
 

4.2.2 Renew the (DEFECT) section of the waste pipe serving the (ITEM) by sound 
pipes  properly jointed. 
 

4.2.3 Make good all (DEFECT) joints to the (ITEM) . 
 

4.2.4. Provide and fix a new cover (AND FRAME) as necessary to the inspection 

 chamber serving the (ITEM) setting the cover in grease so as to be airtight. 
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4.2.5 Examine the condition of the (ITEM) to the (LOCATION) .  If found to be 

 defective, carry out all works necessary to repair or renew the (ITEM) and leave 
in  sound watertight condition on completion 
 

4.2.6 Take all necessary steps to examine the drainage system between 

(LOCATION) .   Remove all broken and defective pipes and fittings.  Replace with 
sound pipes  and fittings of suitable materials laid to correct fall with true alignment 
and jointed  to withstand a reasonable test.  Reinstate the ground and paving, carry 
out all .......  to a satisfactory condition.  Test the drainage on completion. 
 

 (Regulation 4 (1)a 
 

4.3.1 Cover storage tank with a properly fitted lid of suitable size 
 

4.3.2 REPAIR/ RENEW/ REPLACE the (SPECIFY DEFECT) covering to the cold 

water  storage tank situated on the (LOCATION) using suitable materials properly and 
 securely fixed to give a sound waterproofed covering. 

 

 (Regulation 4 (1)b 
 

4.4.1 Insulate the Tank/pipework to prevent freezing and frost damage.  

 Properly insulate the (SERVICE)/ (ITEM) from damage by frost. 
 

4.4.2 Clear the blockage to the  (ITEM), test on completion to ensure the (ITEM) is 
free flowing. 

 

4.4.3 Repair/ Replace the (ITEM) to the (ITEM), leave in proper working order. 

 

 Regulation 5  

 

5.1 Reinstate the electricity/gas supply to the premises leaving it in safe and 
proper working order. 

 

 Regulation 6  
 

 (Regulation 6 (1) 

  

6.1.1 Properly prepare all surfaces to the (Common Parts Only/Specify what and 

 where), decorate to leave sound and to match any existing surfaces. 
 

6.1.2 Seal all new plasterwork and paint using two coats of good quality emulsion. 
  

6.1.3 Seal all new plasterwork and hang similar suitable quality wallpaper to match 
 existing. 

 

6.1.4 Burn off all loose and flaking paint surfaces to (Location) woodwork. Prepare 
and  fill surfaces for priming.  Prime and paint in good quality two coat work; leave 
 sound and  on completion. 
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6.1.5 Strip off existing dirty and damaged wallpaper and cart away.  Properly 
prepare all wall surfaces and hang similar suitable quality wallpaper 
throughout. 

 Redecorate (common parts) walls-leave in good decorate repair 

 

6.1.6 Take up existing soiled and worn carpet and cart away.  Prepare floorboards 
to ensure level and even.  Lay 3.5mm hardboard sheets.  Provide and lay 
carpet of similar quality and to the stairs fix protective nosing covers screwed 
securely in place and constructed of a suitable material. 

 

6.1.7 Clean and wash walls to the common parts of the (Location) leave in a clean 
 condition on completion. 
 

 (Regulation 6 (2) 
 

6.1.8 Remove all stored materials including (items) from the staircase, 
passageway,  
 landings and hallway and leave free from obstructions.  

 

 (Regulation 6 (3) 

 

STAIRS 

 

6.1.9. Replace all missing balusters to the staircase balustrade. 
 

6.2.1  Repair or renew the (SPECIFY DEFECT) staircase balustrade. 
 

6.2.2 Ensure there is a minimum gap of maximum 100mm between the spindles of 
 the stairs. 
 

6.2.3 REPAIR OR RENEW the (SPECIFY DEFECT) handrail to the staircase. 
 

6.2.4 REPAIR OR RENEW the (SPECIFY DEFECT) baluster rails to the staircase 
 balustrade. 
 

6.2.5 Repair the (SPECIFY DEFECT) staircase to the (LOCATION). Remove all 
rotted or  defective timber with sound well seasoned and treated timber.  Leave 
the whole  staircase in a sound and secure condition on completion. 
 

6.2.6 Take out the entire (SPECIFY DEFECT) staircase to the (LOCATION) .  
Provide and  fix a new staircase using sound well seasoned and treated timber.  
Leave in a safe  sound condition.  All work to comply with the requirements of the 
Building  Control Officer. 

 

 (Regulation 6 (4) 
 

6.4.1 Take up existing soiled and worn stair carpet and cart away .  Prepare 
floorboards to ensure level and even.  Lay 3.5mm hardboard sheets.  Provide 
and lay carpet of similar quality and to the stairs fix protective nosing covers 
screwed securely in place and constructed of a suitable material.’ 
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 All floor coverings throughout the protected route (i.e. stairways, hallways, 
landings and lobbies) of all categories of HMO’s should conform to low radius 
of fire spread (up to 35mm) when tested in accordance with BS 4790. 

 All new carpet on the escape route should be labelled to BS 5287.  
 
 As a general guide  for existing carpets those comprising a mix of 80% wool, 

20% synthetic fibre (commonly referred to as 80/20 carpets) will comply. 
 

 Regulation 7  

 

 (Regulation (7) (1) (a) 

 

Carry out all repairs for lighting, space heating and water heating. 

 

Gas Installations 
 

7.1.1 Provide a CORGI test report on all gas appliances and installations in the whole 
 house. Repair or renew the installation and appliances where necessary. All 
works  to comply with the requirements of the  Gas Board. 

 

7.1.1 Repair/ Replace the (ITEM) to the (APPLIANCE) leave the item in good 
working  
 order, provide a CORGI on completion. All works to comply with the 
 requirements of the Gas Board. 

 

7.1.2 Investigate the condition of the (SPECIFY ITEM AND DEFECT). Provide a 
CORGI  report  and carry out all works required to leave in safe and proper 
working order. 

 

Electrical Installation 
 

7.2.1 Carry out an inspection and test on the electrical supply and installation to the 

 (ITEM/ SPECIFY/ LOCATION) .  The inspection and test should be undertaken 
by  an NICEIC approved electrician and a copy of the report to be forwarded to the 
 Local Authority.  Rectify all faults identified in the report and provide an NICEIC 
 certificate on completion of the works. 
 

7.2.2 Investigate the condition of the electric (APPLIANCE) to the (LOCATION) .  
 Provide an inspection report and carry out all works required to leave in proper 
 working order. Provide an NICEIC  certificate on completion of the works. 
 

 (Regulation (7) (1) (b) 

 

To repair/maintain/clean, W.C’s, baths, sinks, washbasins, cookers, food 

stores. 

 

7.2.1 Thoroughly cleanse all surfaces, appliances, fixtures and fittings in the 

(LOCATION). 
 

7.2.2 Thoroughly cleanse the (ITEM). Leave in a clean and sanitary condition. 
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7.2.3 Take out (SPECIFY DEFECT) and replace with a new (ITEM) of approved type, 
 properly connected to all services including all traps, wastes and earth bonding.  
 Test and leave in proper working order. 
 

7.2.4 Repair the (SPECIFY DEFECT) tap to the (ITEM) . 
 

7.2.5 Repair the leaking (ITEM) waste pipe. 
 

7.2.6 Provide and fix a splashback of a minimum of 2 courses of ceramic tiles sealed 

to  the (ITEM) with a waterproof mastic or other suitable sealant. 

 

7.2.7 Reseal the splashback to the (ITEM) to leave sound and waterproof on 
 completion. 
 

7.2.8 Repair the tile surround to the (ITEM);  leave sound and waterproof on 
 completion. 

7.3.3 Thoroughly cleanse the (ITEM), including the surround and splashback.  Leave 
in a clean and sanitary condition. 

 

(Regulation (7) (1) (c) 

 

7.4.1 Provide a letter box in the main front door. 
 

7.4.2 Provide a clearly labelled post box for each habitable letting in the ground 
floor lobby. 

 

(Regulation (7) (1) (d) 

 

To repair maintain other installations to kitchen bath etc. 

i.e. saniflos, electric shaver points, showers, bidets disabled facilities etc. 

 

7.5.1 (Repair) (Renew) the (SPECIFY DEFECT) to the shower apparatus. 
 

7.5.2 (Repair) (Replace) the (SPECIFY DEFECT) shower curtain. 
 

7.5.3 Provide a tiled surround to the shower sufficient to protect the adjacent walls/ 
 surfaces from water damage, and seal between the shower tray and tiles with a 
 waterproof mastic;  leave sound and waterproof on completion. 

 

7.5.4 (Repair) (Renew) the (SPECIFY DEFECT) to the (ITEM). Leave the (ITEM) in 
proper  working order on completion. 
 

(Regulation (7) (2) 

 

7.6.1 Provide adequate artificial lighting to the (COMMON PARTS LOCATION) 
safely connect to the existing electrical installation. There should be a light 
switch or push button to each landing, ground floor, hallway and back 
addition. The light switches or push buttons should be wired so as the use of 
each switch/push buttons illuminates the entire area for a minimum of 4 
minutes. 
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 On completion the lighting system should be left in proper working order and 
all areas disturbed made good.  All work should be carried out by a 
competent person (i.e. qualified electrician enrolled with NICEIC or ECA) and 
an Installation Certificate (as per Appendix 6 BS7671 : 1992 as amended) 
should be obtained and submitted to the inspecting officer.  All works to 
comply with requirements of BS7671 : 1992 as amended. 

 

7.6.2 It is recommended fixed light fittings are fitted than so as to prevent theft. 
 In all parts of the house in common use and all living accommodation the 

electrical installation, equipment, plugs and fixes to equipment should be 
examined by a competent person (i.e. qualified electrician enrolled to NICEIC 
or ECA) and obtain a Periodic Inspection Report (as per Appendix 6 BS7671 : 
1992 as amended); submit the report to the inspecting officer. 

 
 Any urgent works detailed in the report should be rectified within 7 days. 

Other improvements works relating to the safety of the system and specified 
in the report should be carried out within 28 days. 

 
 An Installation Certificate (as per Appendix 6 BS7671 : 1992 as amended) 

should be obtained to confirm the works have been carried out satisfactory 
and be submitted to the inspecting officer. 

 
 All works to comply with the requirements of BS7671 : 1992 as amended. 
 

(Regulation (7) (3) 
 

4.4 Provide adequate artificial lighting to the (STAIRCASE/ENTRANCE 

LOCATION) safely connect to the existing electrical installation. There should 
be a light switch or push button to each landing, ground floor, hallway and 
back addition. The light switches or push buttons should be wired so as the 
use of each switch/push buttons illuminates the entire area for a minimum of 
4 minutes. 

 
 On completion the lighting system should be left in proper working order and 

all areas disturbed made good.  All work should be carried out by a 
competent person (i.e. qualified electrician enrolled with NICEIC or ECA) and 
an Installation Certificate (as per Appendix 6 BS7671 : 1992 as amended) 
should be obtained and submitted to the inspecting officer.  All works to 
comply with requirements of BS7671 : 1992 as amended. 

 

Regulation 8  
 

(Regulation 8 (1) (a) 
 

8.1.1. Hack off all damp plaster to the rear wall top right.  Make good any disturbed 
work, skim to a smooth level surface to match the existing. 

 

8.1.2 Hack off all (SPECIFY DEFECT) wallplaster (area m2 approx) to the 

(LOCATION) .   Properly replaster making good any disturbed work, to match 
existing, skim to a  smooth level surface. 
 

8.1.3 Make good the plasterwork around the (LOCATION) to a smooth level finish to 
 match existing. 
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8.1.4 Cut out cracks to the (ITEM), thoroughly key, fill and replaster with suitable 
 materials and finish smooth and flush with adjacent areas. 
 

8.1.5 Take down the entire (SPECIFY DEFECT) ceiling (area m2 approx). Construct 
a  new ceiling using sound plasterboard, scrim joints and skim to a smooth level 
 surface. 
 

8.1.6 Take down the (SPECIFY DEFECT) ceiling plaster (area m2 approx).  Reform 
the ceiling to match existing, using sound plasterboard scrimmed and properly 
skimmed brought to a smooth level surface and redecorate. 

 

8.1.7 Hack off all damp plaster to 1 metre above the highest visible level of 
dampness.   Insert a horizontal damp proof course in all affected walls by either, a 
physical or  chemical injection method.  In each case the DPC is to be as near as 
possible to  the floor surface and where practicable, should be continuous with any 
damp  proof membrane.  Properly replaster the walls bringing them to a smooth 
surface  with adjacent plaster.  Refix skirtings and make good.  Completely 
redecorate all  walls affected. 
 
 Any chemical damp proof course and associated plasterwork shall be carried 
out  in accordance with British Chemical Damp Proofing Association, Code of 
Practice  and a 20 year guarantee supplied.  Any physical damp proof course 
shall be  installed to the satisfaction of the Building Control Officer. 
 

8.1.5 Hack off all damp plaster to the (LOCATION) .  Insert a vertical damp proof 
 course of approved type from the lowest floor level to 150mm above the 
 adjoining surface.  Replaster in good two coat work incorporating a suitable 
water  proofing additive in the mix.  Set in sirapite, flush with adjoining plaster.  
 Redecorate all affected walls. 
 
 Any chemical damp proof course and associated plasterwork shall be carried 
out  in accordance with British Chemical Damp Proofing Association, Code of 
Practice  and a 20 year guarantee supplied.  Any physical damp proof course 
shall be  installed to the satisfaction of the Building Control Officer. 
 

8.1.6 Remove any (MATERIALS) bridging the existing damp proof course.  All 
external  ground levels should be left 150mm below the level of the damp proof 
course  and should be so paved as to drain away from the building. 
 

DRY ROT/ WOODWORM 

 

8.1.7 Open up an examine the (ITEM) to investigate for (TYPE) infestation.  If 
necessary,  obtain an appropriate report from a British Wood Preserving Association 
specialist  contractor and carry out such work as is recommended. 
 

WOODWORM 

 

8.1.8 Open up the floor and otherwise expose all woodworm infested timber.  
Properly  treat all timber so exposed with an approved persistent insecticide to the 
 specification of the British Wood Preserving Association and obtain a 20 year 
 guarantee.  Reinstate all surfaces disturbed, redecorating as necessary, to 
match  existing. 
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(Regulation 8 (1) (b) 
 

To repair/service/check - boilers, gas heaters, electric appliances 

 

8.1.1 Provide a CORGI test report on all gas appliances and installations in the whole 
 house. Repair or renew the installation and appliances where necessary. All 
works  to comply with the requirements of the  Gas Board. 

 

8.1.2 Carry out an inspection and test on the electrical supply and installation to the 

 (ITEM/ SPECIFY/ LOCATION) .  The inspection and test should be undertaken 
by  an NICEIC approved electrician and a copy of the report to be forwarded to the 
 Local Authority.  Rectify all faults identified in the report and provide an NICEIC 
 certificate on completion of the works. 
 

(Regulation 8 (2) 
 
The manager to ensure clean accommodation at start of occupancy - No 

specifications. 
 

(Regulation 8 (3) 
 
Breakages by tenants - No specifications 

 

Regulation 9  
 

(Regulation 9 (1) 

 

9.1.1 Overhaul the (LOCATION) sash window. Work to include replacement of the 
damaged beading and the cracked and open timber cill.  Provide a new hard 
wood cill of similar dimensions and properly fix to the existing frame, 
incorporating a suitable damp proof course.  Provide a mastic bead between 
the new and existing sub-cill.  Make good all areas disturbed.  Leave 
weatherproof and in good working order. 

 

9.1.3 Take out ill fitting sash to the (LOCATION) window and replace with sash of 
suitable size.  Leave sound and weatherproof on completion. 

 

9.1.4 Replace the cracked window pane to the (LOCATION) window.  Leave the 
window weathertight and in proper working order. 

 

9.1.5 Overhaul the (LOCATION) window, making sure that any cracked or missing 
putty is replaced.  Leave properly struck and weatherproof on completion. 

  

9.1.6 Cut out cracked concrete to external to the (LOCATION) window reveal.  
Reform using concrete of a suitable mix. Make good all disturbed areas. 

 

9.1.7 Take out the (SPECIFY DEFECT) to the (LOCATION) window complete.  
Provide  and fix new sashes and frame of the same size and construction.  Leave 
in a  weatherproof condition and in good working order.  Provide all necessary 
fixtures  and fittings to match existing.  Make good all areas disturbed. 
 



G:\CIEH HMO Material\Schedules\Management Regs.doc-PP Page 18 
of 24 

9.1.8 Take out the (SPECIFY DEFECT) (LOCATION) window frame. Provide and fix 
a  new frame into the opening with a DPC.  Repair and rehang the sashes.  Leave 
in  a weatherproof condition and proper working order making good all areas 
 disturbed. 
 

9.1.9 Cut out the (SPECIFY DEFECT) timber cill to the (LOCATION) window.  
Provide a  new hardwood cill of similar dimensions and properly fix to existing 
frame,  incorporating a suitable damp proof course.  Provide a mastic bead 
between the  new cill and existing sub-cill.  Make good all areas disturbed;  leave 
sound and  weatherproof on completion. 
 

9.2.1 Ease and adjust the (SPECIFY DEFECT) window as necessary to open and 
close  freely.  Leave the window in a weatherproof condition and in proper working 
 order. 
 

9.2.2 Take out the (ITEMS) to the window.  Provide and fix new (ITEMS) of the same 
 size and construction with all necessary fixings to match existing.  Make good 
all  areas disturbed and leave sound and weatherproof on completion. 
 

9.2.3 Replace the (SPECIFY DEFECT) (ITEM) to the (LOCATION) window.  Leave 
the  window weather tight and in proper working order. 
 

9.2.4 Remake the joints between the window frame and reveals to the (LOCATION) 
 window, using good sand cement mortar or a suitable mastic sealant applied 
 smooth and flush with adjacent areas.  Leave the joint sound and weatherproof. 

 

9.1.2 Renew the (SPECIFY DEFECT) putties to the (LOCATION) window.  Leave 
properly struck and waterproof on completion. 

 

Regulation 9 (2) 
 

9.2.1 Unblock the ventilation grille to the (LOCATION). alternatively cut out an 

 opening of suitable size to the (POSITION IN WALL) at high level.  Provide and 
 fix an air brick of suitable dimension incorporating baffles between the internal 
 and external surfaces of the wall.  Make  good all disturbed surfaces. 
 

9.2.2 Repair the mechanical ventilation system to (LOCATION). Leave in proper 
 working order on completion.  
 

9.2.1 Ease and adjust the (SPECIFY DEFECT) window as necessary to open and 
close  freely.  Leave the window in a weatherproof condition and in proper working 
 order. 
 

 Regulation 10  
 

10.1.1 Provide and fix a self-closing device to the door leaving it in proper working 
 order. 
 

10.1.2 Take out the existing door and frame.  Provide an [HALF HOUR / HOUR] fire 
 resisting door fitted with a self closing device in a frame so constructed as to 
 comply with the provisions laid down in Standard Conditions Item 1. 
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10.1.3 Provide and fit a hot smoke seal which complies with the provisions laid down 
in  Standard Conditions Item 1(E). 
 
 

10.1.4 Provide and fit a cold smoke seal which complies with the provisions laid down 
 in Standard Conditions Item 1(F). 
 

10.1.5 Provide and fit combined hot and cold smoke seal which complies with the 
 provisions laid down in Standard Conditions Item 1 (E & F) 
 

10.1.6 Provide and fit a self closing device to the door which gives access to 
 [LOCATION]. It should comply with the provisions laid down in Standard 
 Conditions Item 1(G). 

 

10.1.7 Take out the [DEFECT] hinges and provide and fit hinges which comply with 
the  provisions laid down in Standard Conditions Item 1(C). 
 

10.1.8 Take out the [DEFECT] [TYPE] lock and provide and fit a lock which complies 
 with the provisions laid down in Standard Conditions 1(D). 
 

10.1.9 Take out the [DEFECT] hot smoke seal and fit a hot smoke seal which 
complies  with the provisions laid down in Standard Conditions Item 1(E). 
 

10.2.1 Take out the [DEFECT] cold smoke seal and fit a cold smoke seal which 
complies  with the provisions laid down in Standard Conditions Item 1(F). 
 

10.2.2 Take out the [DEFECT] combined hot and cold smoke seal and fit a combined 
hot  & cold smoke seal which complies with the provisions laid down in  Standard 
 Conditions Item 1 (E & F). 
 

10.2.3 Take such steps as are necessary to deal with the [DEFECT] which is 
preventing the  self closing device to positively latch the door.  On completion the 
self closer  should comply with the requirements of Standard Conditions Item 1 (G). 
 

10.2.4 The partitions for the lobby should extend from floor to ceiling.  Alternatively a 
 ceiling to the lobby shall be constructed.  The construction to comply with the 
 requirements for the lobby walls as above, except that the space between the 
 ceiling joists shall be filled with rockwool to prevent smoke percolation. 
 

STAIRWAYS USED AS A PROTECTED ROUTE 
 

10.2.5 Cut out the defective (treads/nosings) to the stairs and replace using sound and 
seasoned  timbers. 
 

10.2.6 Cut out the defective, worn nosing to the stair treads.  Renew using sound 
 seasoned timbers. 
 

10.2.7 Remove the [ITEM] and maintain the staircase free from obstruction. 
 

GAS METERS 
 

10.2.8 Remove the gas meter from [LOCATION] properly cap off gas supply 
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10.2.9 Cause the gas meter to be: 
 
1) replaced by one of fire resisting construction in accordance with BS 4161 Part 3 

1989, or 
 
2) Connected to a service pipe which incorporates a thermal cut off device 

designed to cut off the flow of gas automatically in the event of the temperature 
exceeding 95°C (203°F) in accordance with Gas Safety (Installation and Use) 
Regs 1985. 

 

10.3.1 Remove the [GAS COOKER / ELECTRIC COOKER / GAS WATER HEATER / 
 SPACE HEATER] from the [LOCATION] .  Properly cut off the [GAS / 
 ELECTRICAL] supply thereto.  If necessary re-route the [GAS / ELECTRICAL] 
 supply and relocate the appliance within the [LOCATION] . 
 

10.3.2 Provide a permanent notice worded "KEEP CLOSED" in 13mm (half inch) plain 
 letters on the door. 
 

10.3.1 Provide a simple fastening to the door so that it can be opened without the use 
of  a key or other locking device. 
 

10.3.2 Provide a permanent notice worded "TO FIRE ESCAPE" in 13mm plain letters 
on  the side of the door adjacent to the downward flight of stairs.   
 

10.3.3 Provide a permanent notice worded  "IN CASE OF FIRE, ESCAPE TO 
ADJOINING  BUILDING IS AVAILABLE FROM TOP FLOOR" in 13mm (half inch) 
plain letters,  in a conspicuous place within the staircase enclosure at about first floor 
level. 
 

10.3.4 Replace the [DEFACED / MISSING] notice on the [DOOR / OPENING] AT 
FIRST  in the party wall with a notice which states "ESCAPE TO ADJOINING 
BUILDING  DO NOT OBSTRUCT" in 13mm (½ inch) plain letters. 
 

10.3.5 [REPAIR / RENEW] the [DEFECT] .  On completion supply to the Local 
Authority a  certificate signed by a suitably qualified person that the whole system 
complies with the requirements for an L2 type automatic fire alarm and detector 
system as  laid down in BS 5839 Part 1, 1988 the general requirements of which are 
 contained in Standard Conditions Item 2 attached to this notice. 
 

10.3.6 Provide and install single point smoke detectors to comply with BS 5446 P+1 
 1990. 
 

PROVISION OF A TELEPHONE 
 

10.3.7 Provide and maintain in proper working order in an accessible position a 
 telephone which can be used to summon the Fire Brigade and any other 
 assistance in case of fire. 
 

FIRE INSTRUCTIONS 
 

10.3.8 Provide and display, throughout the premises fire instruction notices to comply 
 with the Standard Conditions Item 4. 
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10.3.9 Replace the defaced fire instructions with notices to comply with Standard 
 Conditions Item 4. 
 

10.4.1 Replace the missing fire instructions with notices to comply with Standard  
 Conditions Item 4. 
 

PORTABLE FIRE APPLIANCES 
 

10.4.2 Provide portable fire fighting appliances to comply with BS 5423 and BS 5306 
 Part 3 (SITING). 
 

 Regulation 11  
 

Regulation 11(1) 

 

11.1.1 Repair/Clean/ the outbuilding/shed/patio/forecourt/yard, ensure that it is 
left in clean condition and maintained in good order. 

 

11.1.2 Cut down/Cut the grass of the overgrown (LOCATION) garden, ensure that 
it is left and maintained in good order. 

 

11.1.3 Hack up the (SPECIFY DEFECT) area of yard paving, and relay using a 
suitable  material brought to a smooth finish with a suitable fall to the drain inlet. 
 

11.1.4 Hack the surface of the (LOCATION) existing yard to form a key.  Screed over 
in  suitable materials laid with proper falls to a trapped drain inlet. 
 

11.1.5 Hack up defective dishing to the (LOCATION) yard gullies and renew using 
 suitable impervious material brought to a smooth finish. 
 

11.1.6 Overhaul and repair the leaking (LOCATION) steps.  Leave in weather tight 
 condition. 
 

11.1.7 Hack off the (SPECIFY DEFECT) surface to the treads and landing of the 

 (LOCATION) staircase.  Renew in sound impervious materials, incorporating a 
 suitable asphalt damp proof course as necessary, brought to a smooth surface. 
 

11.1.8 Renew the (SPECIFY DEFECT) balustrade to the (LOCATION) steps, renew in 
 sound, impervious materials brought to a smooth finish. 
 

11.1.9 Hack off (SPECIFY DEFECT) rendering to the (LOCATION) steps, renew in 
sound  impervious materials brought to a smooth finish. 
 

Regulation 11(2) 

 

11.2.1 Repair/Renew the railing over the basement area to prevent persons falling 
through it, leave in a safe condition on completion. 

 

11.2.2 Repair/Rebuild the wall to the basement area to prevent persons falling into 
the area, leave in a safe condition on completion. 

 

11.2.3 Repair/Renew the boundary fence/wall to the (LOCATION), ensure that it is 
left in good condition on completion. 
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 Regulation 12  
 

Regulation 12(a)  
 

12.1.1  Provide a suitably sized litter bin with lid in the (LOCATION) kitchen. 
 

12.1.2 .Provide sufficient refuse bins for the number of residents in the premises. 

 

Regulation 12(b)  
 

12.1.2 Ensure the disposal of refuse and litter is collected by the local authority. 
 

12.1.3 Ensure the refuse and litter is left by the (LOCATION) to be collected by the 
local authority. 

 

 Regulation 13  
 

13.1.1 Provide safety bars to the (LOCATION) window to prevent persons falling 
through it, leave in a safe condition on completion. 

 

13.1.2 Ensure the patio doors to the (LOCATION) roof are permantely kept locked to 
prevent persons gaining access to the unguarded roof. 

 

13.1.3 Provide safety glass to the (LOCATION) window to prevent persons falling 
through it, leave in a safe condition on completion. 

 

13.1.4 Provide window stops to the (LOCATION) window to ensure it only opens 
100mm maximum, to prevent young persons falling through it, leave in a safe 
condition on completion. 

 

 Regulation 14  
 

14.1.1 Notice to be displayed giving Managers details. 
 

14.1.2 Display in a suitable position in the house so as to be readily visible to 
residents a legible notice containing the name and address and telephone 
number of the manager of the house.  The notice should be suitably protected 
(e.g. laminated card) and securely screwed in place so as to prevent 
accidental damage or defacement. 

 

 Regulation 15  
 

15.1.1 Provide the occupancy details of the premises that being;- 
 
 (a) the number of individuals and households accommodated; 

 (b) the number of individuals in each household; 

 (c) the purpose for which each room in the house, or in the relevant part of 
  the house, is being used; 

 Regulation 16  
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16.1.1 Duties of residents - No specifications. 

GENERAL 

 

17.1.1 References to the "left" and "right" are stated throughout as though standing in 
the  street facing the front elevation of the property. 
 

17.1.2 While works are in progress, the common hallways, landings and stairways 
 should be kept free from accumulations of rubbish, debris and materials etc. 
 

17.1.3 Whilst works are in progress, due care and attention is to be paid towards the 
 provisions of the Health and Safety at Work etc. Act 1974 and Control of 
 Pollution Act 1974.  In particular, scaffolding is to be erected in a proper and 
 secure manner, work is to be carried out in such a way to ensure maximum 
safety  to all persons and materials to be stored and handled in a safe and proper 
manner. 
 

17.1.4 While works are in progress, the common hallways, landings and stairways 
 should be kept free from accumulations of rubbish, debris and materials etc. 
 

17.1.5 On completion of the works, the site should be left in a clean tidy condition and 
 free from builders' debris. 
 

17.1.6 When carrying out the foregoing works, ensure all surfaces disturbed or 
damaged  are made good, decorated and left to match existing. 
 

17.1.7 All works shall be carried out in a proper manner to the satisfaction of the Local 
 Authority.  Where British Standards or Codes of Practice are applicable, they 
 should be adhered to. 
 

17.1.8 All works carried out in accordance with current minimum statutory 
requirements  of the: 
 a) Thames Water Authority 
 b) Electricity Board 
 c) Gas Board 
 For works carried out to these services, all necessary approvals and test 
certificates  are required. 
 

17.1.9 Allow a specialist contractor to remove, handle and dispose of all asbestos, 
 discovered during works. 
 

17.2.1 Ensure the following departments are informed before commencing works  
 
 (a) Borough Engineer, Development House, 8a Barnsbury Park, London, 

N1 - Telephone No 0171 477 5999, for drainage approval. 
 
 (b) Building Control Officer, Development House, 8a Barnsbury Park, 

London, N1 - Telephone No 0171 477 5999, for Building Act purposes. 
 

17.2.2 The building may be listed or in a conservation area, if so, special requirements 
 apply to building works and some of the repairs specified in this schedule may 
 have to be altered. For further information contact: 
 Development Planning, Regulatory and Planning Services, Islington Council 
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 New Municipal Offices, 222 Upper Street, London N1 
 Telephone No 0171 477 2774 
 


