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GUIDELINE SCHEDULE OF WORKS FOR AMENITIES

HOUSING ACT 2006 Parts 1 and 4

FOREWORD

This manual gives standard clauses, phrases and descriptions which has been
produced as a guideline to assist in the service of notices and specifications for
Insert Authority. It can be used in conjunction with The guideline schedules for grant
assisted repairs and the Means of Escape from fire.

Any items in this schedule should be accompanied by the “General Requirements
Section” to ensure such works are carried out in a safe manner, to a good standard
and are carried out in liaison with the relevant authorities.

This manual should be read in conjunction with the Housing Act 2006 Part 1 and 4.
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RE:.(Property Address)........cccccveeeeennn.

THE HOUSE IN MULTIPLE OCCUPATION DOES NOT MEET THE FOLLOWING
REQU|REM ENTS: (Only include items relevant to the particular property).

1. It has unsatisfactory facilities for the storage, preparation and cooking of food
and disposal of waste water. Including an adequate number of sinks with a satisfactory
supply of hot and cold water.

2. It has an insufficient number of suitably located fixed baths or showers and
wash hand basins, of which is provided with a satisfactory supply of hot and cold water

3. It has an inadequate number of suitably located water closets for exclusive use
of the occupants.

4, There is inadequate means of escape from fire.(See fire specification).

5. There are inadequate other fire precautions (See fire specification).

6. There is insufficient natural and/or artificial lighting.

7. It does not have a wholesome supply of drinking water.

8. There are inadequate installations for space heating or for the use of space

heating appliances.

And is therefore not suitable for the number of occupants.
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1.0

11

2.0

2.1

RE:.(Property Address)........cccccveeeeeennn.
Schedule of defects

(List schedules under each heading)

AMENITIES.

List schedules with room heading.

MEANS OF ESCAPE FROM FIRE.

List schedules with room heading.
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Standard Specifications

1.0 SANITARY FITTINGS

1.1 Water Closet

1.1.1 Provide and install low flush WC suite to the (LOCATION) and connect up to
cold water supply. Provide and fit suitable trap thereto and connect to waste.
Securely fix the pan to floor. Provide the pan with a seat and cover.

1.1.2 Carefully cap off and disconnect existing wall hung W.C. cistern and cart away.
Provide and fit a new cistern, leave in proper working order.

1.1.3 Take out the (SPECIFY DEFECT) water closet pan and renew complete with
suitable seat and properly connect to the soil and flush pipe.

1.1.4 REPAIR OR RENEW the (SPECIFY DEFECT) joint between water service pipe
and water closet cistern.

1.1.5 Provide and fix a suitable overflow pipe to the water closet flushing cistern
causing same to discharge in an exposed and conspicuous position and so as
not to cause dampness in any part of the building.

1.1.6 Securely fix the water closet cistern to the wall.

1.1.7 Repair/Renew the (SPECIFY DEFECT) flush pull to W.C. cistern.

1.1.8 Ensure that the flushing cistern to the water closet is kept supplied with water
sufficient for adequate flushing and where necessary protect the supply against

frost.

1.1.9 Repair/renew the (SPECIFY DEFECT) ball valve to the cistern.
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1.2

121

1.2.2

123

124

125

1.2.6

Wash Hand Basin

Provide and install a wash hand basin (min 560 x 430) to (LOCATION). The
height of basin to be approx 750mm above finished floor level or on a
pedestal. Provide hot and cold taps, plug and chain and connect to hot and
cold supply and waste pipe.

Take out (SPECIFY DEFECT) and replace with a new (ITEM) of approved type,
properly connected to all services including all traps, wastes and earth bonding.
Test and leave in proper working order.

Take out the (ITEM) reset with suitable fall to waste pipe outlet.

Repair or Renew the (SPECIFY DEFECT) tap to the (ITEM) .

Cause the waste pipe to the (ITEM) to be properly constructed so as to

discharge below the grating or cover but above the seal of a properly trapped
drain inlet or into a waste or soil pipe.

Overhaul and clear the (ITEM) waste pipe. Renew defective lengths, make
good joints and leave in sound condition.

G:\CIEH HMO Material\Schedules\Basic HMO Amenities schedule.doc-PP
Page 7 of 19



1.3 Bath

1.3.1 Provide and install bath to (LOCATION) size not less than 1650mm x 750mm.
Allow for supporting frame including side/end panels and connect up to hot and
cold supply. Provide and fit 75mm seal trap thereto and connect to 38mm
waste. Bath to be fitted with hot and cold taps, plug and chain and combined
waste and overflow. Allow for earth bonding and leave clean and safe for use

1.3.2 Carefully cap off and disconnect existing bath and cart away. Retain taps for
re-use and provide and install new, as existing. Leave clean and ready for use
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1.4  Shower Apparatus

1.4.1 Provide and install an impervious shower enclosure and tray (minimum 800mm
x 800mm) to the (LOCATION) properly connected to the waste. Supplied with
hot and cold water controlled by a thermostatic control within the enclosure.
N.B. A minimum area of 700 x 900 is required next to the shower for drying
and changing etc.

1.4.2 Overhaul defective shower enclosure, as diagnosed, allowing for replacement
of seals, door hinges, panels etc. and leave watertight and in good working
order. Allow for temporary removal of fittings therein

1.4.3 (Repair) (Renew) the (SPECIFY DEFECT) shower apparatus.
1.4.4 Provide and install telescopic rail to shower area and fix to wall, allowing for

ceiling support as necessary. Rail to be fitted with suitable hooks and curtain.
The curtain should hang inside shower area above floor level

1.45 (Repair) (Replace) the (SPECIFY DEFECT) shower curtain.

1.4.6 Take down and dispose of existing shower rail and provide and hang new ralil
thereto. Re-use hooks and curtains

1.4.7 Take down and dispose of existing shower rail and provide and hang new rail
thereto. Re-use hooks and curtains

Shower Heater

1.4.8 Provide and install an Approved shower heater (8kw) to the (LOCATION).
Position the unit 1.5m above finished floor level. Ensure safe connection to the
electrical supply and connect to mains water. All in accordance with the
manufacturers instructions.

1.4.9 Diagnose, report and repair the defective shower heater and leave in a safe
working condition.
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2.0

2.1

2.1.1

2.1.2

2.1.3

KITCHEN

Provide a shared kitchen to the (LOCATION) room. The floor area should be
at least 5.6m?, the kitchen must be separated from the rest of the
accommodation by a 30 minute partition and door.(see fire specification).

Kitchen Sink

Provide and install to the (LOCATION) a stainless steel sink, internal
dimensions not less than 400mm x 340mm x 150mmm with an impervious
drainer to a securely fixed base unit. Provided with a piped supply of cold
drinking water and adequate hot water including plug and chain. Connect to
waste pipe and provide overflow. The Sink must be earthed bonded and left in
clean working order.

Cap off and disconnect existing kitchen sink and cart away. Set aside taps for
re-use. Provide and install new sink.(as above).

Cap off and disconnect existing defective tap/s to kitchen sink and replace with
new tap to match existing.
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2.2

2.2.1

2.2.2

2.2.3

2.2.4

2.2.5

2.3

23.1

2.4

24.1

2.4.2

Kitchen Units and Worktops

Provide and install a 2000mm x 600 mm impervious worktop and secure to the
base unit and seal to the splashback.

Carefully remove existing worktop and cart away. Replace with new impervious
worktop (min 2000mm x 600 mm) and secure to the base unit and seal to the
splashback.

Provide and install a 1200mm x 600mm double base unit, plugged and screwed
securely to wall. The unit is to be suitably located as agreed with the EHO.

Provide and fix to the (location) wall, a 600mm x 300mm wall unit, plugged and
screwed securely to wall. The unit is to be suitably located as agreed with the
EHO.

Provide a storage cupboard of minimum capacity 0.3m3. A cupboard below a
sink unit is not suitable as storage.

Refrigerator

Each person sharing a kitchen must be provided with a refrigerator of minimum
capacity 0.13m? and a storage cupboard of 0.3m3 sited within their room.

Cooker/Microwave

Provide a gas or electric cooker with four rings, oven, grill and electronic
ignition (for gas appliances) safely connected to the main gas/electric supply.

Provide a microwave with a power cut off timer and power settings clearly
displayed.
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3.0
3.1

3.1.1

3.1.2

3.1.3

3.14

3.1.5

3.1.6

FINISHES
Tiling
Supply and hang glazed ceramic wall tiles to the (location) wall, using fungicidal

base waterproof adhesive. Grout and point the joints and finish with a mastic
sealant at the junction with walls and fittings.

Kitchen Worktop - 2 Courses High
Bath 2 Courses High
Wash Hand Basin - 2 Courses High
Shower Area - Surrounding Walls to Height 1800mm.

Provide and fix a ceramic tiled splashback at least 300mm high, together with
waterproof grouting and a waterproof mastic seal provided between the
worktop and tiles.

Reseal the splashback to the (ITEM) with a waterproof mastic sealant leave
sound and waterproof on completion.

Replace the broken and missing tiles to the tile surround to the (ITEM);
leave sound and waterproof on completion.

Provide a tiled surround to the shower sufficient to protect the adjacent walls/
surfaces from water damage (min 1800mm high), seal between the shower tray
and tiles with a waterproof mastic; leave sound and waterproof on completion.

Cut out the defective area of tiling ( m?) to (LOCATION).Take care not to
disturb surrounding area and make good tiling to match existing using fungicidal
based adhesive and grout all joints thereto. Allow for sealant at junction with
fittings
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3.2 Flooring

3.2.1 Provide and lay 3mm vinyl floor covering throughout the (LOCATION). All joints
and junctions with fittings and walls should be to be pointed with waterproof
mastic sealant.

3.2.2 Carefully take up existing floor covering to the (LOCATION) and cart away.
Prepare the floor surface and provide new 3mm vinyl floor covering and lay,
leaving a flat even service.

3.2.3 Nail down any loose boards over area of proposed vinyl flooring. Supply and
nail face down 3mm. hardboard, apply latex smoothing layer and supply and fix
non-slip sheet vinyl flooring. Cut any existing carpet to the line of new vinyl.
Supply and fix screw-down metal jointing strip between vinyl and carpet.

3.2.4 Take up existing soiled and worn carpet and cart away. Prepare floorboards
to ensure level and even. Lay 3.5mm hardboard sheets. Provide and lay
carpet to conform to low radius of fire spread (up to 35mm) when tested in
accordance with BS 4790. All new carpet should be labelled to BS 5287.

As a general guide for existing carpets those comprising a mix of 80% wool,
20% synthetic fibre (commonly referred to as 80/20 carpets) will comply.
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4.0

4.1

41.1

41.2

4.1.3

4.1.4

4.1.5

ELECTRICAL INSTALLATIONS
Socket Outlets

Provide a minimum of four 13 amp electric power outlets in the food
preparation area. A least two outlets should be provide at worktop level. (Avoid
positioning within splashing distance of the sink). All works to be concealed
and allow for making good all areas of disturbed work.

Carry out an inspection and test on the electrical supply and installation to the
(ITEM/ SPECIFY/ LOCATION). The inspection and test should be undertaken
by an NICEIC or other approved electrician and a copy of the report to be
forwarded to the Local Authority. Rectify all faults identified in the report and
provide a certificate on completion of the works.

Investigate the condition of the electric (APPLIANCE) to the (LOCATION) .
Provide an inspection report and carry out all works required to leave in proper
working order.

Strip out all wiring and electrical fittings to the (LOCATION). Rewire and
provide all necessary fixtures and fittings in accordance with the current IEE
Regulations. On completion, make good all areas disturbed. Leave to match
existing. Forward to the Local Authority a satisfactory completion certificate by
the Electricity Board or an NICEIC or other approved contractor. (Inform the
Electricity Board in advance of their visit that a test certificate is required by the
Local Authority).

REPAIR OR RENEW the (DEFECT) (ITEM). All works to be in accordance
with the current I.LE.E. Regulations. Make good all surfaces disturbed to match
existing.
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4.2

421

422

4.3

43.1

4.3.2

4.4

441

4.4.2

4.4.3

Lighting

Provide an adequate level of artificial lighting by the installation of a switch and
lighting point, properly connected to the electrical installation. Leave in proper
working order and make good all areas disturbed. (All work to be carried out in
accordance with the current I.LE.E. Regulations).

Provide an adequate level of artificial lighting by the installation of a switch and
lighting point, properly connected to the electrical installation. Leave in proper
working order and make good all areas disturbed. (All work to be carried out in
accordance with the current I.LE.E. Regulations).

Electric Appliances

Investigate the condition of the electric (APPLIANCE) to the (LOCATION).
Provide an inspection report and carry out all works required to leave in proper
working order.

REPAIR OR RENEW the (DEFECT) (ITEM). All works to be in accordance
with the current I.LE.E. Regulations. Make good all surfaces disturbed to match
existing.

Extract Fan

Wire to existing lighting circuit in (LOCATION), a wall/window mounted extract
fan, of approved type and connect to pull cord switch. Fan to be fitted with 20
min overrun or to be automatically operated via humidity sensor

Take out existing defective extract fan and cart away. Provide and fit new
approved type and fit as existing. Check supply and leave in proper working
order.

Provide an approved method of ventilation to the (LOCATION) in accordance
with the Building Regulations 1985. All electrical installations to be certified by
an NICEIC Electrician or other approved body.
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5.0

5.1

5.1.1

5.2

5.2.1

5.2.2

5.2.3

5.3

53.1

the

5.3.2

SERVICES
Gas Boiler

Design size and install in accordance with manufacturers’ instructions, 1 no.
instantaneous gas fired multi point water heater of approved type to BS6798.
The boiler is to be fixed to external wall and plumbed to provide hot water to the
Kitchen, Wash Hand Basin and Bath. Provide a gas supply to the main boiler
incorporating a gate valve.

(Installation to be carried out and tested by a Registered Contractor).

Heating

Provide and fix a suitable form of background heating, adequately sized and
properly connected to relevant services.

Provide and fix a suitable form of wet central heating of sufficient capacity and
appropriate design so as to be capable of raising the temperature of the whole
dwelling to such a point that (in conjunction with other remedial works specified)
excessive condensation is avoided.

Extend existing heating system in order that it operates in each room of the
dwelling and is adequately sized for that room.

Water Supply/Stopcocks
Provide accessible stopcocks within all lettings to all direct water supplies for

tenants to use in case of an emergency.

Provide stopcocks to the tanked water supplies in an accessible position for the
tenants to use in case of an emergency.
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6.0 VENTILATION

6.1.1 Provide and fix a suitable system of mechanical ventilation of sufficient capacity
and so arranged as to operate in conjunction with the artificial lighting and
operate for 20 minutes after it has been switched off.

6.1.2 Cut out an opening of suitable size in the (LOCATION) to the (POSITION IN
WALL) at high level. Provide and fix an air brick of suitable dimension
incorporating baffles between the internal and external surfaces of the wall.

Make good all disturbed surfaces.
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7.0

7.1.1
the

7.1.2

7.1.3

7.1.4

7.1.5

7.1.6

7.1.7

(@)
(b)

(©)

General

References to the "left" and "right" are stated throughout as though standing in
street facing the front elevation of the property.

Whilst works are in progress, due care and attention is to be paid towards the
provisions of the Health and Safety at Work etc Act 1974 and Control of
Pollution Act 1974. In particular, scaffolding is to be erected in a proper and
secure manner, work is to be carried out in such a way to ensure maximum
safety to all persons and materials to be stored and handled in a safe and
proper manner.

While works are in progress, the common hallways, landings and stairways
should be kept free from accumulations of rubbish, debris and materials etc.

On completion of the works, the site should be left in a clean tidy condition and
free from builders' debris.

When carrying out the foregoing works, ensure all surfaces disturbed or
damaged are made good, decorated and left to match existing.

All works shall be carried out in a proper manner to the satisfaction of the Local
Authority. Where British Standards or Codes of Practice are applicable, they
should be adhered to.

Approval may be required from the following:-

Borough Engineer, for drainage approval.

Building Control Officer, for Building Act purposes, means of escape and
fire related matters in:

I) Premises which are being, or have been, converted into self contained flats.

i) Premises where work of reconstruction are proposed or are being carried out
and where a Notice from the Environmental Health and Consumer
Protection Divisions, re: Means of Escape or fire related matters has not
been served.

Planning for fire related matters in:

i) Hotels, Bed and Breakfast accommodation which are not the responsibility
of the Local Fire and Cicil Defence Authority or Building Control Officer, i.e.
(any premises which people cannot come in off the street and obtain a bed

for the night; and which is not council accommodation.

i) Hostels not covered by the Registration Act 1984.
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7.1.8 The Environmental Health Officer must be informed of the date for the start of
works.

7.1.9 The building may be listed or in a conservation area, if so, special requirements
apply to building works and some of the repairs specified in this schedule may
have to be altered. For further information contact:

Planning insert address
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