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BASIC SCHEDULE FOR HOUSING ACT AND GRANT ASSISTED 

REPAIRS 
 

EXTERNAL WORK 

 

ROOFS 
 

1A 

Strip the whole of the (LOCATION) roof; renew all timbers found to be defective, with 
sound well seasoned and treated timber.  Felt and batten and properly recover the 

roof, with (TYPE OF MATERIAL) in accordance with manufacturer's specification.  
Provide all necessary lead/zinc flashings and soakers etc., so as to leave the roof 
sound and weatherproofed. 
 

1B 

Strip the whole of the (LOCATION) roof; renew all timbers found to be defective with 
sound well seasoned and treated timber.  Felt and batten and properly recover the 

roof, with (TYPE OF MATERIAL) in accordance with manufacturer's specification.  
Provide all necessary lead/ zinc flashings and soakers etc., strip out old valley gutter.  
Take up sole board.  Line out gutter with sarking felt underlay.  Supply, dress up and 
lay new gutter in No. 12 gauge zinc or other not less suitable material leaving roof 
sound and weatherproof. 
 

1C 

Take out (SLATES/ TILES) from centre of roof abutting centre valley gutter and strip 
out old gutter.  Take up sole board, relay with an adequate fall to outlet, firring up 
where necessary.  Line out gutter with sarking felt underlay.  Supply, dress up and lay 
new gutter in No. 12 gauge zinc or other not less suitable material.  Refix and make 
good disturbed slates, renewing any defective soakers.  Generally repair slating to roof 
slopes and hack out and replace defective fillets with lead or zinc flashings.  Leave the 
roof sound and weatherproof. 
 

1D 

Thoroughly overhaul and repair the (LOCATION) roof.  Work to include replacement 

of slipped, broken or missing (SLATES/ TILES) renewal of defective soakers and 
flashings.  Hack off defective sand/ cement fillets and replace with soakers and cover 
flashings.  Repair or renew all other defective ancillary roofing components.  Leave 
roof sound and waterproof upon completion. 
 

1E 

Strip the whole flat roof coverings to the (LOCATION) roof.  Renew all timbers and 
decking found to be defective, with sound well seasoned and treated timber.  Recover 

the roof with approved quality (TYPE OF MATERIAL) laid to minimum falls in 
accordance with sound building practice.  Provide all necessary flashings and fillets.  
Leave the roof sound and weatherproof. 
 

1F 

Overhaul and repair the (DEFECT) flat roof.  Renew as necessary all flashings, fillets, 
cappings, etc., and other ancillary roof components, leaving weather tight on 
completion. 
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1G 

Take up the covering to the (LOCATION) bay window roof.  Renew any defective 
timber with sound well seasoned timber.  Lay new No. 12 gauge zinc or other not less 
suitable material.  Leave sound and weatherproof. 
 

1H 

Renew (SPECIFY DEFECT) the flashings to the (LOCATION) roof, all new flashings 
to be of suitable weight and well fixed, wedged and pointed into the adjoining 
brickwork and leave in a sound and weather tight condition. 
 

1J 

Hack out (DEFECT) cement fillets to the (LOCATION) roof and make good, replace 
with lead or zinc flashings and soakers properly wedged and pointed leaving weather 
tight on completion. 
 

1K 

Rake out the perished pointing to the (LOCATION) verge and repoint, using a suitable 
mastic or cement mortar. 
 

1L 

Take off and (RENEW OR REPAIR) and refit the (SKYLIGHT/ TRAP DOOR) so as to 
open and close properly and leave sound and weatherproof. 
 

NB: 5 YEAR ROOF RENEWAL GUARANTEE REQUIRED.  SEE (GENERAL 

SPECIFICATION) SECTION 21 
 

GUTTERS 
 

2A 

Take down the (SPECIFY DEFECT) eaves guttering, (RENEW/ REPAIR) as 
necessary defective fascia boarding, provide and fix new guttering with all necessary 
fittings with sufficient and uniform fall to suitable outlet. 
 

2B 

Provide and fix fascia board and eaves gutters to the (LOCATION) with all necessary 
fittings.  Gutter to be laid to a proper fall.  Connect to rainwater pipes and discharge 
over a trapped drain inlet. 
 

2C 

Clean out the (LOCATION) eaves gutter, repair or renew (SPECIFY DEFECT) 
lengths, realign and refix with proper falls to outlet, make good leaking joints and leave 
in sound order. 
 

2D 
Properly realign eaves gutter with a proper fall to a suitable outlet. 
 

2E 
Take down rotted and defective fascia board and renew with sound well seasoned 
timber.  Refix gutters with proper falls to outlets and leave in sound order. 
 

2F 
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Take down broken soffit to (LOCATION) eaves projection and renew. 
 

RAINWATER PIPES 
 

3A 

Take down the (SPECIFY DEFECT) rainwater pipe to the (LOCATION) and renew. 
 

3B 

Clear stopped rainwater pipes to the (LOCATION) .  Renew defective lengths, make 
good leaking joints. 
 

3C 

Extend existing (LOCATION) rainwater pipe to discharge over a properly trapped drain 
inlet. 
 

3D 

Make good leaking joint(s) to the (LOCATION) rainwater pipe(s). 
 

3E 

Renew leaking hopper head to the (LOCATION) rainwater pipe. 
 

3F 

Clear stopped hopper head to the (LOCATION) . 
 

PAVING, YARDS AND EXTERNAL STEPS 
 

4A 

Hack up the whole of the (LOCATION) yard paving; excavate to a suitable depth and 
pave yard with hard impervious material brought to an even finish laid on well rammed 
hardcore with proper falls for self drainage to a trapped drain inlet. 
 

4B 

Hack up the (SPECIFY DEFECT) area of yard paving, and relay using a suitable 
material brought to a smooth finish with a suitable fall to the drain inlet. 
 

4C 

Hack the surface of the (LOCATION) existing yard to form a key.  Screed over in 
suitable materials laid with proper falls to a trapped drain inlet. 
 

4D 

Provide a trapped drain inlet to the (LOCATION) yard.  Properly connected to the 
drainage system for the satisfactory disposal of surface water. 
 

4E 

Hack up defective dishing to the (LOCATION) yard gullies and renew using suitable 
impervious material brought to a smooth finish. 
 

4F 

Overhaul and repair the leaking (LOCATION) steps.  Leave in weather tight condition. 
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4G 

Hack off the (SPECIFY DEFECT) surface to the treads and landing of the 

(LOCATION) staircase.  Renew in sound impervious materials, incorporating a 
suitable asphalt damp proof course as necessary, brought to a smooth surface. 
 

4H 

Renew the (SPECIFY DEFECT) balustrade to the (LOCATION) steps, renew in 
sound, impervious materials brought to a smooth finish. 
 

4I 

Hack off (SPECIFY DEFECT) rendering to the (LOCATION) steps, renew in sound 
impervious materials brought to a smooth finish. 
 

4J 

Cut out all (SPECIFY DEFECT) render to the soffit of the (LOCATION) staircase.  Re-
render to match existing with a smooth set coat finish. 
 

WALLS 
 

5A 

Take down the bulged (SPECIFY DEFECT) brickwork from the (LOCATION) wall to 
.......... level.  Replace with sound bricks suitably bonded to existing brickwork set in 
cement mortar, raking out and repointing any defective joints of brickwork to the 
satisfaction of the Building Control Officer. 
 

5B 

Cut out all (SPECIFY DEFECT) brickwork from (LOCATION) wall at .......... level.  
Replace with sound bricks suitably bonded to existing brickwork set in cement mortar, 
raking out and repointing any defective joints of brickwork.  
 

5C 

Carry out underpinning work to the (LOCATION) wall, to the satisfaction of the 
Building Control Officer, including reinstating all excavated earth works, and making 
good all disturbed areas. 
 

5D 

Remove the bressummer to the (LOCATION) .  Provide and fix a new universal beam, 
to the satisfaction of the Building Control Officer and make good all areas disturbed. 
 

5E 

Rebuild the brick arch over the (SPECIFY ITEM AND LOCATION) wall, repoint with a 
suitable cement mortar. 
 

5F 

Rake out perished pointing and open joints to brickwork of the (LOCATION) wall and 
re-point using a suitable cement mortar, and make good to match existing. 
 

5G 

Hack off (SPECIFY DEFECT) rendering to the (LOCATION) wall and re-render using 
a suitable mortar.  Make good to match existing. 
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5H 

Hack off (SPECIFY DEFECT) rendering to the (SPECIFY ITEM AND LOCATION) 
reveals and re-render using a good Portland cement mortar and make good to match 
existing. 
 

5I 

Rake out and repoint defective reveals of the (SPECIFY ITEM AND LOCATION), 
make good in a suitable mortar. 
 

5J 

Cut out the (TYPE) lintel over the (LOCATION) .  Provide and fix a new lintel, support 
wedge and set in good mortar with struck joints leaving the whole sound and safe.  
Make good all areas disturbed. 
 

5K 

Provide coping stones where missing to the (LOCATION) party parapet wall(s).  
Prepare and bed new stones in position and build in suitable damp proof course as 
necessary.  Point up in good mortar and leave the whole sound and even upon 
completion. 

 

CILLS 
 

6A 

Cut out (SPECIFY DEFECT) TILE/ RENDERED/ BRICK/ WOOD/ STONE/ CILL in 

(LOCATION).  Reform in suitable materials properly weathered, throated and 
waterproofed.  Make good all areas disturbed. 
 

6B 
Rake out gap between sub-cill and wood cills; repoint in a suitable mastic. 
 
 

CHIMNEY STACKS 
 

7A 

Take down and rebuild the whole of the (LOCATION) chimney stack using good 
sound bricks set in cement mortar; properly parge new flue linings; refix chimney pots, 
renewing where necessary; properly flaunch and weather the stack; REPAIR OR 
RENEW any defective flashings and include any necessary damp proof coursing. 
 

7B 

Overhaul (LOCATION) chimney stack, make good disturbed brickwork, rake out 
perished pointing and open joints and repoint.  Reset or renew pots and make good 
flaunching. 
 

7C 

Rake out all perished pointing and open joints in brickwork of (LOCATION) chimney 
stack and repoint in cement mortar. 
 

7D 

Remove the defective chimney pot from the (LOCATION) chimney stack and provide 
and fix a suitable chimney pot properly flaunched in good quality waterproofed cement 
mortar. 
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7E 

Hack off the defective flaunching to the (LOCATION) chimney stack and make good 
with good quality waterproofed cement mortar. 
 

7F 

REPAIR OR RENEW the (DEFECT) FLASHINGS/ FILLETS to chimney stack. 
 

7G 

Hack off the (DEFECT) rendering to the (LOCATION) chimney stack and re-render 
with good quality weatherproofed cement mortar trowelled to a smooth finish. 
 

DRAINAGE 
 

8A 

Renew the (DEFECT) section of the waste pipe serving the (ITEM) by sound pipes 
properly jointed. 
 

8B 

Extend existing waste pipe serving the (ITEM) and cause to discharge below the 
grating or cover but above the water seal, of a properly trapped drain inlet. 
 

8C 

Cause the existing (LOCATION) waste pipe to be properly connected to the existing 

(LOCATION) soil vent pipe.  Leave in sound watertight condition on completion. 
 

8D 

Make good all (DEFECT) joints to the (ITEM) . 
 

8E 

Renew the (DEFECT) section of the soil and vent pipe to the (LOCATION) with sound 
pipes properly jointed and fixed. 
 

8F 

Extend the existing soil vent pipe to the (LOCATION) to a suitable height so as to 
prevent nuisance arising. 
 

8G 

Take out the (DEFECT) to the (LOCATION) gully, supply and fix a suitable trapped 
back inlet gully properly connected to the existing drain to withstand a test.  Reinstate 

ground and make good any disturbed paving.  Properly connect (ITEM) to back inlet. 
 

8H 

Replace (DEFECT) grating to the (LOCATION) gully. 
 

8I 

Hack up the broken and insanitary dishing to the waste gully to the (LOCATION) and 
renew, using suitable impervious material brought to a smooth finish. 
 

8J 

Renew the defective fresh air inlet flap valve to the (LOCATION) fresh air inlet. 
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8K 

Repair the (DEFECT) BRICKWORK/ RENDERING/ BENCHING to the manhole 

situated in the (LOCATION) . 
 

8L 

Provide and fix a new cover (AND FRAME) as necessary to the inspection chamber 

serving the (ITEM) setting the cover in grease so as to be airtight. 

 

8M 

Take all necessary steps to examine the drainage system between (LOCATION) .  
Remove all broken and defective pipes and fittings.  Replace with sound pipes and 
fittings of suitable materials laid to correct fall with true alignment and jointed to 
withstand a reasonable test.  Reinstate the ground and paving, carry out all ....... to a 
satisfactory condition.  Test the drainage on completion. 
 

8N 

Examine the condition of the (ITEM) to the (LOCATION) .  If found to be defective, 

carry out all works necessary to repair or renew the (ITEM) and leave in sound 
watertight condition on completion. 
 

8P 
Construct an inspection chamber of suitable size in sound 225mm semi-engineering 
brickwork set in Portland cement mortar with a removable airtight cover.  The main 
drain to be carried through the chamber(s) by means of half channel pipes, branch 
drains being connected thereto by means of approved half channel bends.  The whole 
of the floor to be benched up with smooth impervious Portland cement mortar.  
Internal inspection to be provided with a screwed or bolted cover in addition to cover at 
floor level.  All works to the satisfaction of the Borough Engineers. 

 

INTERNAL WORKS 

 

WATER CLOSET 
 

9A 

Take out (SPECIFY DEFECT) water closet pan and renew complete with suitable seat 
and properly connect to the soil and flush pipe. 
 

9B 

RENEW the leaking joint between the (ITEM) and the (ITEM) . 
 

9C 

REPAIR OR RENEW the (SPECIFY DEFECT) joint between water service pipe and 
water closet cistern. 
 

9D 
Provide and fix a suitable overflow pipe to the water closet flushing cistern causing 
same to discharge in an exposed and conspicuous position and so as not to cause 
dampness in any part of the building. 
 

9E 

Renew the (SPECIFY DEFECT) flush pipe. 
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9F 

REPAIR OR RENEW the (SPECIFY DEFECT) water closet cistern, properly connect 
to water supply and flush pipe and overflow pipe. 
 

9G 
Securely fix the water closet cistern to the wall. 
 

9H 

REPAIR OR RENEW the (SPECIFY DEFECT) flush pull to W.C. cistern. 
 

9I 
Ensure that the flushing cistern to the water closet is kept supplied with water sufficient 
for adequate flushing and where necessary protect the supply against frost. 
 

9J 

REPAIR/ RENEW the (SPECIFY DEFECT) ball valve to the cistern. 
 

9K 

Renew the (SPECIFY DEFECT) water closet seat with a seat of approved pattern. 
 

9L 

Provide by an approved method of ventilation to the (LOCATION) in accordance with 
the Building Regulations 1985.  All electrical installations to be certified by an NICEIC 
Electrician. 
 

9M 

Repair the (SPECIFY DEFECT) mechanical ventilation to the (LOCATION) and leave 
in a proper working order. 

 

SINKS, WASH HAND BASINS/ BATHS/ SHOWERS AND WASTE PIPES 

 

10A 

Take out (SPECIFY DEFECT) and replace with a new (ITEM) of approved type, 
properly connected to all services including all traps, wastes and earth bonding.  Test 
and leave in proper working order. 
 

10B 

Take out the (ITEM) reset with suitable fall to waste pipe outlet. 
 

10C 

REPAIR OR RENEW the (SPECIFY DEFECT) tap to the (ITEM) . 
 

10D 

Cause the waste pipe to the (ITEM) to be properly constructed so as to discharge 
below the grating or cover but above the seal of a properly trapped drain inlet. 
 

10E 

Cause the waste pipe to the (ITEM) to be properly constructed so as to discharge into 
a waste or soil pipe. 
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10F 

Cause the waste pipe to the (ITEM) to be laid to a proper fall. 
 

10G 

Overhaul and clear the (ITEM) waste pipe.  Renew defective lengths, make good joints 
and leave in sound condition. 
 

10H 

Repair the leaking (ITEM) waste pipe. 
 

10I 

Disconnect and repair the waste pipes serving the (ITEM) .  Remake all joints, test and 
leave in sound watertight condition. 
 

10J 

Provide and fix to the (ITEM) a trapped waste pipe properly connected to the drainage 
systems. 
 

10K 
Provide and fix a splashback of a minimum of 2 courses of ceramic tiles sealed to the 

(ITEM) with a waterproof mastic or other suitable sealant. 

 

10L 

Reseal the splashback to the (ITEM) to leave sound and waterproof on completion. 
 

10M 

Repair the tile surround to the (ITEM); leave sound and waterproof on completion. 

 

10N 
Provide a tiled surround to the shower sufficient to protect the adjacent walls/ surfaces 
from water damage, and seal between the shower tray and tiles with a waterproof 
mastic;  leave sound and waterproof on completion. 
 

10P 

(Repair) (Renew) the (SPECIFY DEFECT) shower apparatus. 
 

10Q 

(Repair) (Replace) the (SPECIFY DEFECT) shower curtain. 
 

10R 

Thoroughly cleanse the (ITEM), including the surround and splashback.  Leave in a 
clean and sanitary condition. 

 

STAIRS 
 

11A 

Repair or renew the (SPECIFY DEFECT) staircase balustrade. 
 

11B 

REPAIR OR RENEW the (SPECIFY DEFECT) handrail to the staircase. 
 

11C 
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REPAIR OR RENEW the (SPECIFY DEFECT) baluster rails to the staircase 
balustrade. 
 

11D 

REPAIR OR RENEW the (SPECIFY DEFECT) (ITEM). 
 

11E 

Repair the (SPECIFY DEFECT) staircase to the (LOCATION).  Remove all rotted or 
defective timber with sound well seasoned and treated timber.  Leave the whole 
staircase in a sound and secure condition on completion. 
 

11F 

Take out the entire (SPECIFY DEFECT) staircase to the (LOCATION).  Provide and 
fix a new staircase using sound well seasoned and treated timber.  Leave in a safe 
sound condition.  All work to comply with the requirements of the Building Control 
Officer. 

 

FIREPLACES 
 

12A 
Properly brick-up the fireplace opening, plaster with a smooth even finish to match 
existing.  Provide a suitable ventilation grille to the flue at high level. 
 

12B 
Provide permanent ventilation to the sealed fireplace in order to reduce the effects of 
condensation in the flue. 
 

12C 

Take out the (SPECIFY DEFECT) fireplace; repair any defective brickwork and flues.  
Replace the fireplace and make good all areas disturbed. 
 

12D 

REPAIR OR RENEW the defective fireplace brickwork. 
 

12E 

REPAIR OR RENEW the (SPECIFY DEFECT) throating to the flue. 
 

12F 

REPAIR OR RENEW the (SPECIFY DEFECT) parging to flue. 
 

12G 

REPAIR OR RENEW the (SPECIFY DEFECT) fireback. 
 

12H 

Thoroughly examine the (LOCATION) flue and carry out all such work as is necessary 
to prevent the emission of smoke or combustion gases into the room. 
 

12J 

Repair or renew the (SPECIFY DEFECT) surround to fireplace. 
 

12K 

Repair or renew the (SPECIFY DEFECT) fire grate. 
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12L 

Hack up the (SPECIFY DEFECT) hearth, to form a key.  Lay a screed brought to a 
smooth surface level with adjacent areas. 
 

12M 
Open up and inspect the flue.  Remove all blockages, thoroughly cleanse the flue so 
as to leave in a satisfactory functioning condition.  Reset appliance and make good all 
disturbed surfaces.  
 

13A 

REPAIR OR RENEW (SPECIFY DEFECT) woodwork to the door. 
 

13B 

REPAIR OR RENEW the (SPECIFY DEFECT) woodwork to the door frame. 
 

13C 

Take out the (SPECIFY DEFECT) door;  provide and hang a suitable new door of 
sound well seasoned timber complete with all necessary furniture;  leave in a proper 
working order. 
 

13D 

Take out the (SPECIFY DEFECT) door frame.  Provide and fix new frame and provide 
and hang door; all new woodwork to be sound and seasoned.  Provide and fix suitable 
furniture.  Leave door in proper working order. 
 

13E 

Adjust/ Repair and rehang the (SPECIFY DEFECT) door in such manner as to open 
and close properly, repair or renew furniture; leave in a proper working order. 
 

13F 

Provide and fix an approved self-closing mechanism to the (LOCATION) door. 
 

13G 

REPAIR OR RENEW the (SPECIFY DEFECT) door furniture. 
 

13H 
Provide and fix suitable water-bar to the door threshold. 
 

13J 
Provide and fix suitable weatherboard to the door. 
 

13K 

REPAIR OR RENEW the (DEFECT) threshold to the door. 
 

13L 

Make good the (SPECIFY DEFECT) joint between the door frame and reveals to the 

(LOCATION) .  Leave water tight on completion. 
 

13M 

REPAIR OR RENEW the (SPECIFY DEFECT) architrave to the (LOCATION) door 
frame. 
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13N 
Take out the broken door glazing and reglaze. 

 

RISING DAMPNESS/ DRY ROT/ WOODWORM 
 

14A 
Hack off all damp plaster to 1 metre above the highest visible level of dampness.  
Insert a horizontal damp proof course in all affected walls by either, a physical or 
chemical injection method.  In each case the DPC is to be as near as possible to the 
floor surface and where practicable, should be continuous with any damp proof 
membrane.  Properly replaster the walls bringing them to a smooth surface with 
adjacent plaster.  Refix skirtings and make good.  Completely redecorate all walls 
affected. 
 
Any chemical damp proof course and associated plasterwork shall be carried out in 
accordance with British Chemical Damp Proofing Association, Code of Practice and a 
20 year guarantee supplied.  Any physical damp proof course shall be installed to the 
satisfaction of the Building Control Officer. 
 

14B 

Hack off all damp plaster to the (LOCATION) .  Insert a vertical damp proof course of 
approved type from the lowest floor level to 150mm above the adjoining surface.  
Replaster in good two coat work incorporating a suitable water proofing additive in the 
mix.  Set in sirapite, flush with adjoining plaster.  Redecorate all affected walls. 
 
Any chemical damp proof course and associated plasterwork shall be carried out in 
accordance with British Chemical Damp Proofing Association, Code of Practice and a 
20 year guarantee supplied.  Any physical damp proof course shall be installed to the 
satisfaction of the Building Control Officer. 
 

14C 

Remove any (MATERIALS) bridging the existing damp proof course.  All external 
ground levels should be left 150mm below the level of the damp proof course and 
should be so paved as to drain away from the building. 
 

14D 
Tank out the room by the provision of 30mm asphalt in 3 coats laid over a properly 
prepared concrete sub floor.  Run 20mm asphalt vertically in 3 coats on properly 
keyed, brushed and primed brickwork; provide proper fillets to all angles and continue 
wall lining to an appropriate height to be continuous with the damp proof course or full 
room height as appropriate.  As necessary, provide 50mm screed to the floor, render 
the walls to leave sound.  Redecorate all new and disturbed surfaces as appropriate. 
 

DRY ROT 

14E 

Cut out all rot affected timber to the (ITEM) 1m beyond the last visible signs of 
Mycelia.  Hack off any adjacent plaster to 1m beyond the last visible Mycelia.  Properly 
flame and irrigate or otherwise treat all exposed or cut surfaces with an approved 
fungicide.  Replace timber with sound, seasoned and treated timber.  Replaster to 
match existing, redecorating all walls affected.  All work to be carried out in 
accordance with the British Wood Preserving Association Code of Practice. 
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DRY ROT/ WOODWORM 

14F 

Open up and examine the (ITEM) to investigate for (TYPE) infestation.  If necessary, 
obtain an appropriate report from a British Wood Preserving Association specialist 
contractor and carry out such work as is recommended. 
 

WOODWORM 

14G 
Open up the floor and otherwise expose all woodworm infested timber.  Properly treat 
all timber so exposed with an approved persistent insecticide to the specification of the 
British Wood Preserving Association and obtain a 20 year guarantee.  Reinstate all 
surfaces disturbed, redecorating as necessary, to match existing. 
 

WINDOWS 
 

15A 

Take out the (SPECIFY DEFECT) to the (LOCATION) window complete.  Provide and 
fix new sashes and frame of the same size and construction.  Leave in a weatherproof 
condition and in good working order.  Provide all necessary fixtures and fittings to 
match existing.  Make good all areas disturbed. 
 

15B 

Take out the (SPECIFY DEFECT) (LOCATION) window frame. Provide and fix a new 
frame into the opening with a DPC.  Repair and rehang the sashes.  Leave in a 
weatherproof condition and proper working order making good all areas disturbed. 
 

15C 

Cut out the (SPECIFY DEFECT) timber cill to the (LOCATION) window.  Provide a 
new hardwood cill of similar dimensions and properly fix to existing frame, 
incorporating a suitable damp proof course.  Provide a mastic bead between the new 
cill and existing sub-cill.  Make good all areas disturbed; leave sound and 
weatherproof on completion. 
 

15D 

Ease and adjust the (SPECIFY DEFECT) window as necessary to open and close 
freely.  Leave the window in a weatherproof condition and in proper working order. 
 

15E 

Take out the (ITEMS) to the window.  Provide and fix new (ITEMS) of the same size 
and construction with all necessary fixings to match existing.  Make good all areas 
disturbed and leave sound and weatherproof on completion. 
 

15F 

Replace the (SPECIFY DEFECT) (ITEM) to the (LOCATION) window.  Leave the 
window weather tight and in proper working order. 
 

15G 

Remake the joints between the window frame and reveals to the (LOCATION) 
window, using good sand cement mortar or a suitable mastic sealant applied smooth 
and flush with adjacent areas.  Leave the joint sound and weatherproof. 
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15H 

Renew the (SPECIFY DEFECT) putties to the (LOCATION) window.  Leave properly 
struck and waterproof on completion. 

 

FLOORS 

 

SOLID FLOORS 

 

l6A 

Hack up the whole of the (SPECIFY DEFECT) floor area and remove from site.  
Excavate to a sufficient depth, lay 150mm well rammed hardcore, and blind with sand. 
 Lay 100mm concrete incorporating a suitable damp proof membrane to be tied in with 
any damp proof course in the walls.  Finish with a 50mm screed and bring to a smooth 
surface, level with existing floors. 
 

16B 
Hack up the broken parts of the solid floor area and make good in suitable materials, 
brought to a smooth level surface to match existing floor.  Leave sound and free from 
damp.  Ensure the damp proof membrane is not breached. 
 

16C 
Provide a suitable damp proof membrane to the solid floor, effectively joined to the 
existing damp proof course of abutting walls.  Screed over to a minimum depth of 
50mm brought to a smooth level surface. 
 

16D 

 

TIMBER FLOORS 
 

Take up the (SPECIFY DEFECT) suspended timber floor.  Remove all (SPECIFY 

DEFECT) timbers, clean out sub floor space.  Provide a suitable damp proof 
membrane between the oversite concrete or honeycomb wall, at the nearest timbers.  
Construct a new floor, using sound well seasoned and treated timbers laid on a damp 
proof course.  Leave the new floor sound, level and properly secured.  Make good all 
areas disturbed on completion.  Ensure ventilation to the sub-floor. 
 

16E 

Cut out all (SPECIFY DEFECT) floorboards to the (LOCATION) and reinstate using 
sound and seasoned timbers.  Screw or nail down to leave flush with adjacent areas. 
 

16F 

Cut out all (SPECIFY DEFECT) joists to the (LOCATION) and reinstate using sound, 
seasoned and treated timbers 
 

16G 

Cut out all (SPECIFY DEFECT) wall plates and properly reinstate using sound, 
seasoned and treated timbers. 
 

16H 
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Take up the weak floor; strengthen and secure joists by bracing or otherwise; reboard 
the floor and make good all disturbed surfaces.  Reinstate to leave sound level and 
properly secured to match existing. 
 

16J 
Take up the uneven floor, fir up joists to a level surface.  Strengthen and secure joists 
by bracing.  Reboard the floor, and make good all disturbed surfaces. 
 

16K 

Take out the (SPECIFY DEFECT) skirting.  Replace with new sound, treated skirting 
of similar dimensions matching to existing.  Make good all areas disturbed. 
 

16L 

Provide additional sub floor ventilation by provision of air bricks to the (LOCATION).  
Make good all areas disturbed. 
 

16M 

Open up and examine the (DEFECT) floor.  Renew as necessary, all defective timbers 
with well seasoned treated timber.  Leave the floor sound level and properly secured.  
Make good all areas disturbed ensuring permanent ventilation to the sub-floor. 
 

16N 

Unblock the (LOCATION) sub floor ventilation grilles.  Leave in good working order. 

 

WALLS AND CEILINGS 
 

WALLS 

17A 

Hack off all (SPECIFY DEFECT) wallplaster (area m2 approx) to the (LOCATION).  
Properly replaster making good any disturbed work, to match existing, skim to a 
smooth level surface. 
 

17B 

Make good the plasterwork around the (LOCATION) to a smooth level finish to match 
existing. 
 

17C 

Cut out cracks to the (ITEM), thoroughly key, fill and replaster with suitable materials 
and finish smooth and flush with adjacent areas. 
 

17D 

Construct a new blockwork wall to the (LOCATION) using sound blocks bonded to the 
adjacent wall areas as appropriate.  Plaster and finish with a smooth set coat flush 
with adjacent areas.  Provide and fix skirtings as necessary. 
 

17E 
Construct a new stud partition not less than  
75 x 50mm using sound well seasoned and treated timbers.  Face on both sides with 
plasterboard not less than 10mm thick.  Scrim and skim on completion.  Provide and 
fix all necessary skirtings. 
 

CEILINGS 
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17F 

Take down the entire (SPECIFY DEFECT) ceiling (area m2 approx). Construct a new 
ceiling using sound plasterboard, scrim joints and skim to a smooth level surface. 
 

17G 

Take down the (SPECIFY DEFECT) ceiling plaster (area m2 approx).  Reform the 
ceiling to match existing, using sound plasterboard scrimmed and properly skimmed 
brought to a smooth level surface and redecorate. 
 

17H 

REPAIR OR REPLACE as necessary the (SPECIFY DEFECT) (IN METRES) 

MOULDINGS/ CORNICE to the (LOCATION) of approximately (AREA) (Linear 
Metres).  Remake to match existing finishing smooth and flush with adjacent areas. 

 

 

WATER 

 

18A 

Provide a cold water supply to the (LOCATION).  Leave properly connected and in 
proper working order to the satisfaction of the local water authorities minimum 
requirements.  Ensure that the stop cock is situated within the building and is 
accessible. 
 

18B 

REPAIR/ REPLACE the (SPECIFY DEFECT) water pipe to the (LOCATION).  Leave 
watertight and properly secured on completion. 

 

18C 

Provide a stop cock to control the (SERVICE) supply to the (LOCATION) household.  
The stop cock should be accessible and as near as possible to where the supply 
enters the area occupied by the household. 

 

18D 

Properly insulate the (SERVICE)/ (ITEM) from damage by frost. 

 

18E 

Ensure there is adequate water pressure to the (ITEM). 
 
18F 

Remove from site the (SPECIFY DEFECT) cold water storage tank situated on the 

(LOCATION).  Supply and fix a new tank of approved pattern and size to the 
satisfaction of the local water authorities minimum requirements.  Provide and securely 
fix a close fitting waterproof covering.  Properly insulate to prevent damage by frost. 

 

18G 

REPAIR/ RENEW/ REPLACE the (SPECIFY DEFECT) covering to the cold water 

storage tank situated on the (LOCATION) using suitable materials properly and 
securely fixed to give a sound waterproofed covering. 

 

18H 

Drain down and thoroughly cleanse the (SPECIFY DEFECT) cold water tank using a 
sterilising agent.  Fill and flush the tank and all connecting pipework and valves to 
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leave in a sound, clean condition.  Refill and leave the tank with a close fitting 
waterproof covering.  Properly insulate to prevent damage by frost. 
 

 

18J 

Construct a suitable cold water tank housing on the (LOCATION) using good quality 
timber studwork.  Clad with marine quality plywood and cover in good quality mineral 
felt or zinc sheet.  Provide a close fitting lid suitably clad and insulate the housing to 
prevent damage by frost. 

 

18K 

Provide an overflow to the (ITEM) to discharge to an external area.  Make good all 
areas disturbed. 

 

GAS 

 

18L 
Provide a test report on all gas installations in the whole house.  Repair or renew the 
installation and appliances where necessary.  All works to comply with the 
requirements of the Local Gas Board. 

 

18M 

Take out and remove from site the (SPECIFY DEFECT) gas boiler/ water heater. 
Provide and fit new gas boiler/ water heater in a suitable position.  Leave properly 
ventilated and in good working order to the satisfaction of the Local Gas Board. 

 

18N 

Take out and remove from site the (SPECIFY DEFECT) gas fire.  Provide and fit a 
new gas fire in a suitable position, properly ventilated.  Leave in proper working order 
to the satisfaction of the Local Gas Board. 

 

18P 

Investigate the condition of the (SPECIFY ITEM AND DEFECT).   Provide a report and 
carry out all works required to leave in proper working order. 

 

ELECTRIC 

18R 

Carry out an inspection and test on the electrical supply and installation to the (ITEM/ 

SPECIFY/ LOCATION).  The inspection and test should be undertaken by an NICEIC 
or other approved electrician and a copy of the report to be forwarded to the Local 
Authority.  Rectify all faults identified in the report and provide a certificate on 
completion of the works. 
 

18S 

Investigate the condition of the electric (APPLIANCE) to the (LOCATION).  Provide an 
inspection report and carry out all works required to leave in proper working order. 
 

18T 

Strip out all wiring and electrical fittings to the (LOCATION).  Rewire and provide all 
necessary fixtures and fittings in accordance with the current IEE Regulations.  On 
completion, make good all areas disturbed.  Leave to match existing.  Forward to the 
Local Authority a satisfactory completion certificate by the Local Electricity Board or an 
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NICEIC or other approved contractor.  (Inform the elctrician in advance of their visit 
that a test certificate is required by the Local Authority). 
 

18U 

REPAIR OR RENEW the (DEFECT) (ITEM) .  All works to be in accordance with the 
current I.E.E. Regulations.  Make good all surfaces disturbed to match existing. 
 

18V 
Provide an adequate level of artificial lighting by the installation of a switch and lighting 
point, properly connected to the electrical installation.  Leave in proper working order 
and make good all areas disturbed.  (All work to be carried out in accordance with the 
current I.E.E. Regulations). 

 

VENTILATION 

 

CONDENSATION 

 

19A 

Cut out an opening of suitable size in the (LOCATION) to the (POSITION IN WALL) at 
high level.  Provide and fix an air brick of suitable dimension incorporating baffles 
between the internal and external surfaces of the wall.  Make good all disturbed 
surfaces. 
 

19B 
Provide and fix a suitable system of mechanical ventilation to the external air with an 
appropriate positioned inlet.  Arrange for the fan to be operated by a suitable 
humidistat positioned near the principal source of water vapour.  Make good all 
disturbed surfaces and leave in proper working order.  
 

19C 
Provide and fix a self-closing device to the door leaving it in proper working order. 
 

19D 
Provide and fix a suitable system of mechanical ventilation of sufficient capacity and 
so arranged as to operate in conjunction with the artificial lighting and operate for 20 
minutes after it has been switched off. 
 

HEATING 
 

19E 
Provide and fix a suitable form of background heating, properly connected to relevant 
services. 
 

19F 
Provide and fix a suitable form of wet central heating of sufficient capacity and 
appropriate design so as to be capable of raising the temperature of the whole 
dwelling to such a point that (in conjunction with other remedial works specified) 
excessive condensation is avoided.  
 

19G 
Extend existing heating system in order that it operates in each room of the dwelling. 
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INSULATION 

 

19H 

Provide and fix a suitable system of dry lining to the (LOCATION) WALL/ CEILING so 
as to (in conjunction with any other works specified) prevent excessive condensation.  
Where possible this should be done by directly fixing a proprietary boarding 
incorporating a vapour check to the WALLS/ CEILINGS according to the 
manufacturer's specification and finished with a skim plaster coat.  Where this is not 
possible, insulating board may be fixed to treated timber battens, fixed to the wall 
provided the resultant space between the wall and board is ventilated. 

 

19J 
Provide and fix a suitable form of insulation on the existing floor, overlaid with an 
appropriate floor finish so as to prevent excessive condensation.  Make good all 
skirtings, door openings etc. 
 

19K 
Provide and mechanically fix an appropriate form of insulation to the following external 
surfaces so as to prevent excessive condensation within the dwelling.  Finish to 
manufacturer's specifications leaving weatherproof and in sound condition. 

 

PAINTWORK AND DECORATIONS 

 

20A 
Burn off all loose and flaking paint surfaces to all external woodwork.  Prepare and fill 
surfaces for priming.  Prime and paint in good quality two coat work; leave sound and 
weatherproof on completion. 
 

20B 
Scrape and clean all metal surfaces, treat for rust as necessary and paid in good 
quality two coat work.  Leave sound and weatherproof on completion. 
 

20C 

Wash, rub down and prepare all (SPECIFY TYPE) surfaces, seal as necessary and 
paint in good quality two coat work.  Leave sound and weatherproof on completion. 
 

20D 
All new timberwork to be knotted, stopped and primed.  Paint in good quality two coat 
work. 
 

20E 

Properly prepare all new and disturbed surfaces (SPECIFY WHAT AND WHERE), 
and decorate to leave sound to match existing. 
 

20F 
Seal all new plasterwork and paint using two coats of good quality emulsion. 
 

20G 
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Seal all new plasterwork and hang similar suitable quality wallpaper to match existing. 

 

 

 

GENERAL 
 

21A 
References to the "left" and "right" are stated throughout as though standing in the 
street facing the front elevation of the property. 
 

21B 
Whilst works are in progress, due care and attention is to be paid towards the 
provisions of the Health and Safety at Work etc Act 1974 and Control of Pollution Act 
1974.  In particular, scaffolding is to be erected in a proper and secure manner, work 
is to be carried out in such a way to ensure maximum safety to all persons and 
materials to be stored and handled in a safe and proper manner. 
 

21C 
While works are in progress, the common hallways, landings and stairways should be 
kept free from accumulations of rubbish, debris and materials etc. 
 

21D 
On completion of the works, the site should be left in a clean tidy condition and free 
from builders' debris. 
 

21E 
When carrying out the foregoing works, ensure all surfaces disturbed or damaged are 
made good, decorated and left to match existing. 
 

21F 
Where a roof is renewed a five year guarantee should be obtained from the contractor, 
covering materials and standard of work. 
 

21G 
All works shall be carried out in a proper manner to the satisfaction of the Local 
Authority.  Where British Standards or Codes of Practice are applicable, they should 
be adhered to. 
 

21H 
All works carried out in accordance with current minimum statutory requirements of 
the: 
 
 a) Local Water Authority 
 b) Local Electricity Board 
 c) Local Gas Board 
 
For works carried out to these services, all necessary approvals and test certificates 
are required. 
 

21J 
Allow for a specialist to remove, handle and dispose of all asbestos. 
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21K 
 
 (a) Borough Engineer, insert address, for drainage approval. 
 
 (b) Building Control Officer, insert address, for Building Act purposes, 

means of escape and fire related matters in: 
 
  i) Premises which are being, or have been, converted into self 

contained flats. 
 
  ii) Premises where work of reconstruction are proposed or are being 

carried out and where a Notice from the Environmental Health 
and Consumer Protection Divisions, re: Means of Escape or fire 
related matters has not been served. 

 
 
 (c) Regulatory and Planning Services, insert address - for fire related 

matters in: 
 
  i) Hotels, Bed and Breakfast accommodation which are not the 

responsibility of the LFCDA or Building Control Officer, i.e. (any 
premises which people cannot come in off the street and obtain a 
bed for the night; and which is not council accommodation. 

 
 

21L 
The Environmental Health Officer must be informed of the date for the start of works. 
 

21M 
The building may be listed or in a conservation area, if so, special requirements apply 
to building works and some of the repairs specified in this schedule may have to be 
altered. For further information contact: 
 Planning 
 Insert address 


